PAPER - 1 (1)
Business Budgeting

Time : 3 hours.
Min. Marks : 36 _ Max. Marks : 100

Unit-I

Unit-II

Unit-II1

Unit-IV

Unit-V

Business Budgets and Budgeting : Meaning, Nature, Objectives, Advantages
and Limitations of Budgets and Budgeting. Budget Terminology, Preparation
of Budgets. Budget Co-ordination. Essentials of an Effective Budgeting.

Types of Budgets : Fixed and Flexible Budget, Finance Budget Master Budget,
Sales Budget, Production Budget, Cost of Production Budget-Direct Material
Budget, Direct Labour Budget and Overhead Budget, Performance Budgeting,
Zero Base Budgeting.

Business Forecasting : Meaning, Theories, Importance and Limitations of

Business Forecasting. Techniques and Tools of Business Forecasting.

Essentials of Business Forecasting.

Cash Budgeting : Meaning, Importance and Forms of Cash Budget. Preparation
of Cash Budget. Methods of Preparing Cash Budget.

Budgetary Control : Meaning, Characteristics, Objects and Benefits of
Budgetary Control; Budgetary Control v/s Standard Costing- Sales Variances,
Material Variances, Labour Variances.

Product and Production Decision : Meaning, Product, Product Decision areas,
use of alternative production facilities, determination of the profitable level of
production, Utilization of full production capacity. Starting a new product in
place of existing product. Determination of product mix on the basis of key
factor.

Project Planning and Feasibility Study : Types of projects, Analysis of projects,
profitability estimates of projects, feasibility-Economic Financial and
Technical.

Cost of Capital : Computation of Cost of Debt Fund, Preference Share Capital,
Equity Share Capital, Retained Earnings and Weighted Average Cost of
Capital.

Books Recommended:
. Gupta S.P.: Management Accounting
2. Kulshrestha N.K. : Theory and Practice of Management Accounting.

I

Man Mohan Goyal : Principles of Management Accounting.
aFrard, fasra ud gRiferan - aafdd auieq (Hindi and English editions)
AT, THIAR, : IS aoie

Note: The candidate shall be permitted to use battery operated pocket calculator that
should not have more than 12 digits. 6 functions and 2 mcmorics and should be

noiseless and cordless.
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Time : 3 hours.

PAPER - 11(2)
Public Economics

Min. Marks : 36 Max. Marks : 100 -

Unit-1

Unit-I1

Unit-111

Unit-1V

Unit-V

Nature and scope of Public Economics. Role in augmenting
allocative efficiency, distributive justice and economic stability in
the economy. Meaning and importance of fiscal policy, current
fiscal policy of India.

The Principle of Maximum Social Advantage. Public Expenditure,
canons and effects on production, distribution and consumption
recent trends in public expenditure.

Sources of Public Revenue, Taxation — meaning, classification,
canons and effects of taxation, Social justice.

Taxable capacity : Meaning, concept and classification.

Public Debt : Loan v/s Tax, Debt as a source of development,
internal and external debts.

Deficit Financing, Non Tax Revenues, Profits from Public
Enterprises. Recent Trends in Fiscal Deficit.

Theory of Federal Finance. Centre-State Financial Relations. Role
of Finance Commission, Study of Current Finance Commission.
Financial Administration — Centre and States : Budgets-Tax
Evasion and parallel Economy. Concept and implications of VAT
and GST

Books Recommended:
1. L.N. Nathuramka — &R (& dg1f~ad fad=m
2. R.N. Bhargava — Theory and Working of Union finances in India
(Chaitanya, Allahabad)

& W
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Dalton — Public Finance

Findlay Shirras — Public Finance

oA = oA fasT

QUEH U9 FredH ¢ Al faw ‘
Philip E. Taylor — The Economics of Public Finance
R.A. Musgrave — Theory of Public Finance

9. R.C. Agarwal — Public Finance — Theory and Practice
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PAPER - I1(3)

International Finance

Time : 3 hours.
Min. Marks : 36 ' ~ Mgyx. Marks : 100

Unit-I  International Finance : Meaning, importance nced, scope, methods
of payment, letter of credit — types, parties, procedyre.

Unit-II International Financial Market : Meaning and functjons of Financial
market : Difference between Domestic and Fgreign Financial
Market, International debt instruments — Euyo notes, Euro
commercial papers, Euro bonds. T~
International Monetary System : Gold Standarq, Gblgi Bullion
Standard, Bretton Woods System, Post Bretton Wogd agreéménts.

Unit-III IMF & Word Bank, IFC & IDA, ADB - Objectives, Mnt
Developments, Progress and Criticism. N

Unit-IV Determination of exchange rates — Equilibrium Rate of exchange -

Mint Parity Theory — PPP Theory and Balance of Payment Theory.
Causes of fluctuations in exchange rates. Fixed and flexible
exchange rates.
Foreign Exchange Transaction : Spot, Forward Exchange, Futures,
Options, and Arbitrage.

Unit-V Exchange Control : Meaning, Features, Objectives, Methods, Merits
and Demerits. FEMA.
Foreign Aid to India : Role, Impact of Foreign Aid on India's
Economic Development and Problems of Foreign Aid. WTO-
Introduction, Objectives, Functions. India & WTO.

Books Recommended »
1. Mithani D.M. : Introduction to International Economics, Himalaya Publishing,

House, Mumbai.

2.  Seth M.L. : Money, Banking, International Trade and Public Finance —
Lakshmi Narain Agarwal Educational Publisher, Agra.

3.  S.K. Vargheese : Finance of Foreign Trade And Foreign Exchange.

4.  M.C. Vaish : International Fconomics.

S.  S.K. Mathur : International Trade and Financc, Shivam Book House (P) Ltd.,
Jatpur.

6.  Cherunilam Francis : International Economics, Tata McGraw Hill Publishing

.Company Ltd., New Dclhi.
7. Avadhani V.A. : International Finance Theory anpd Practice, Ilimalaya
Publishing Company, New Delhi.

1\

Vo

/7 ’%’V‘\ ‘;nq’ PR

fes o LAt

(8.



N

TEXTILE-CRAFT - _£67 _ExXom 39§

SCHEME: BA/BSC/BCOm PART-III
- —_ 7

Duration Max mark Min mark

1. Theory: Paper-I 3Hrs
Paper-li 3Hrs
2. Practical: Paper-| 6Hrs
Paper-li 6Hrs
3. Submissign: Paper-I
Paper-Ii

Syllabus (Thepry):

Paper-I: Weaving Theory:

1. Types of Spinning: Mechanical and Chemical

30
30
35
35
35
35

22

25

25

Mechanical spinning process: picking, ginning, combing/carding,
drawing etc. Types of chemical spinning-melt spinning, dry spinning

and wet spinning.

2. Types of Yarns: Simple and Fancy

Simple yarn: single and double/plied/folded yarn

3. Calculation of resultant count for folded yarn
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. Manmade and Synthetic fibres

Man-made fibres: Basic methods of producing rayon fibre, Different
types of man-made fibres

Synthetic fibres: Different types of synthetic/chemical fibre, method
of their production, properties of polyester fibre, nylon fibre, glass
fibre

. Spinning of Silk and Wool

Life cycle of silk worm, process of silk spinning, different types of silk.
Classification of wool, wool spinning process, difference between
woollen and worsted fabric

. Concept of Mixing and Blending, Basic difference between mixing and
blending. Concept of Staple and Filament fibre; difference between

staple fibre and filament fibre

. Derivatives of Twill weave: Broken weave, Herringbone weave and
Diamond weave

. Towel weaves: Huckaback and Honeycomb; quality of yarn and
weave selected for towels

. Concept of shedding mechanism; Dobby and Jacquard shedding
mechanism
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Paper-Il : Dyeing Theory

1. Dye molecule; Concept and Importance of Chromophores and
Auxochrome in a dye

2. Objectives of Fabric finishes; different mechanical and chemical fabric
finishes; Determinants of finishes

3. Different types of natural and synthetic dyes.

4. Different stages of dyeing- fibre dyeing, yarn dyeing and fabric dyeing

5. Process of Padding mangle dyeing machine
6. Methods of direct printing: Screen printing and Stencil printing

7. Discharge and Resist printing; different styles of discharge and resist
printing

8. Factors affecting colour fastness: composition of fibre, chemical
structure of dye, techniques of dycing/printing, addition of other
useful additives

~i 3

|

a0 o e
t\\\_ o u\ca{} 'i;!;-u;x!'-'*l‘

ce oty



Practical (Paper-1&Il):

1. Samples of weaves using coloured threads

2. Concept of repeat

3. Calculation of EPl and PPl in given piece of fabyic

4. Table cover preparation by screen printing

5. Screen preparation (simple tracing method)

6. Design development for curtain and bed sheet
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B.SC/B.A/B.COM.PART-Il (o QO -E-M.
MAPER-1
APPARE| PRODUCTION
B.A/B.COM.-M.M 30
B.SC.-M.M. 50 HRS.- 3
SECTION-A INTRQDUCTION TO FASHION

Fashion terminology, sources of fashion, factors influencing fashion.
Fashion forecasting and fashion cycle.
India and international fashion designers (five each).

P wnN =

Sociological and psychological significance of clothing.

SECTION-B MANUFACTURING TECHNOLOGY

5. Product development, design development, developing a sample garment.
6. Apparel production
i. Costing a garment

ii.  Purchasing pattern making

iii.  Production scheduling

iv.  Spreading and cutting procedure

v. Contracting

vi.  Garment assembly

7.Introduction to industrial machine-
i. cutting: round, straight and band
ii. fusing: collars, facing

iii. sewing: chain stitch, lock stitch , button hole, blind stitching

i
W
8.Use of components and trims- (\ﬁ
aa(.
. R Al
i. performance and properties of components and trims. ge%\,b\\ﬂ o
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ii. labels and motifs
iii. linings and interlinings
iv. face, braids, elastics
v. fastners, loops
vi. seam binding and tapes
vii. shoulder pads, eyelets
SECTION-C
DYEING AND PRINTING
Application of design:
S.i. Printing methods-block,screen,stencil,roller.
ii. Styles of printing — direct, discharge and resist.
10. Dyeing - Introduction to natural and synthetic dyes
(acid, basic, sulphur ,vat, reactive and direct dyes)

11. Stages of dyeing : Fiber, yarn and fabric

References:
1. Rouse Elizabeth, 1999, understanding fashion, Blackwell science.

2. Carr Harold and john pomerory, 1996. Fashion design and product

development . Blackwell science .

v



B.SC./B.A./B.COM.PART - lli
PAPER-II
INTERNATIONAL MARKETING
B.A./B.COM.-M.M. 50 HRS-3
B.SC.-M.M. 60
SECTION —-A

International Marketing: nature and scope of internatjonal marketing.
International marketing v/s domestic marketing.

Importance of international marketing.

Problems and challenges of international marketing.

Selection of agents.
SECTION-B

Identification of markets for readymade garments.
Market entry conditions.
Channels of distribution.

© o N o

Direct and indirect export.
10.Trade fair and Exhibitions.

SECTION - C

11.Pricing, role of price and non price factors, factors influencing pricing, price
quotation, information needed for export pricing.

12.Role of trading and export houses.

13.Institutional segments and packaging for exports: packing material, boxing
and pressing department, machinery and equipments used in packaging
department.

14.Quality control.

15.Labeling and consumer protection.

/>*“\
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B.SC./B.A./B.cOM.PART-II
PRACT|CAL -1

FASHION ILLySTRATIONS

B.A./B.COM.-M.M. 50 HRS-4
B.SC.-M.M. 25

1. Prepare an adult’s bodice and sleeye block.

2. Sketching and designing of men/wgomen garments (5 each)

3. To prepare with specific details of necklines and sari blouses. (20)

4. To identify patterns and its application for women designer dress on

fashion figures:
Types of patterns include -

i) Structural

i) Geometrical

iii)  Stripes and plaids
iv) Floral

5. Design and prepare an adult dress for fashion shows



B.SC./B.A./B.COM.PART - Ili
PRACTICAL - 1i
DYEING AND PRINTING
B.A./B.COM.-M.M. 60
B.SC.-M.M. 25
1. Prepare and article of each:

i) Dyeing — tie and dye, batik.
i) Printing — block, screen, stencil

2. Field trips to Export houses and mass production centers.
3. Exhibition:
References:

HRS-4

1. Bhargava, Ritu, 2005, fashion illustration and rendering Jain Publications

Pvt. Ltd. New Delhi.
2. Ireland, fashion designing drawing and presentation.
3. Prayag: technology of textile printing.

Shenai: technology of dyeing

PR
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1. COMPUTER APPLIEATIONS
Paper | : Computer Aided Brafting | - 50 ()S
Paper {1 : Advanced Topies in Computer - = 50 65
Paper £H : Report, Report en the Job training = 50 70

and entrepreneurship; Developmen 4
The daration of these papers will be 3 hours each. -

Paper | : COMPUTER AIDED DRAFTING .
Introduction. to AUTOCAD/ROBOCAD or-a- sn‘m!lar packag_,c
Advanced features of these package. Drawing the plan of building
using AUTOCAD ete. Analysis features of AUTOCAD.

Paper Il : ADVANCED TOPICS IN COMPUTER -

Computer animation. Artificial intelligence Desiccated comput

ers. ATMs. Data encryption. Data CG-f:-e%umumm}ﬁﬂd‘*netwolknw

(course 1o be modifed everv year to take x:re'of the latest

development} Visits to computer industry
Practical :

Design ot layout of a building. Deslg,n of intenior of its rooms

Printing and plotting the prepared dra*\mﬂ"b

It will also include Project Report: Rep@r{ on the'job traming and
Entreprencurship development.
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2. TAX PROCEDURE AND PRACTICE
MODEL FOR PREPARATION OF OUTLINE OF COURSES
I. Subjecttitle TAX PROCEDURE AND PRACTICE (16 weeks)
2. Subject objectives : General objectives
(a) To familiarize the students with the Indian Ta\ System. _
(b) To acquaint the students with the procedure and pracuc\s of

direct and ndirect taxes. s e

7. fab Cotential .
(i) Self Employment : Prepare returns and rclevant documents. NG
for small traders. small industries andipeople engaged in small N
and medium business, necessary under direct and indirect tax
law .
. N\
(i) Wage Employment : Junior level positions in the various AN
{‘4“(; : N :“\)\}
@« -7 N
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48 » University of Rafasthan

organisations such as :
(a) Practising chartered Accountant firms.
“(b) Business Houses.
(c) Industrial undertakings and establishments.
(d) Sales Tax and Income tax departments.
- (o) Custom and E‘CCISC depanments

(f) Aﬁ

(m)lr caﬁ go wvlth B.A. provuded a student has done 10+2 wnth

Accoungmg and Business studies of Commerce.
5. (l) Contents: e
(a) Syllabus (Theory & Practical - enclosed).
(b) Business Lab should be equipped with the following :

(i) All Bare Acts related to direct and indirect taxes and various
tax forms/returns documents.

(i1) Reference Books.

I. Palkiwala : Income Tax

2. Chaturvedi & Pathisana : Income Tax
(i) Text Books :

1. Singhania : Direct Taxes

2. H.C. Mehrotra : Income Tax Law & Practice.
(iv) Journals :

I. The Institute of Chartered Accountants

2. Central Excise Law System

3. Taxman,

Note : [n adkdition to the above books the new text books should
be prepared on the hnes of the prescribed syllabi.
Equipment computer facifities must be made available in
the business Lab.

(v} On the Job Training (Afler | year) .

Proper training should be given to students, to prepare
various returns/ forms/ documents ele. related to Income
Tax and Sales Tax/ Excise duty to enable the students be
acquired necessary skills so that they can prepare these
documents independently. Students can be teached for the

-
Candhin N
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Sytladug ; B.Com. Pr.-111 » -

purpose of training with local indusyial houses, Excise
and Custom departments; Income and Sales tax
departments, and practising firms of the Chartered
Accountants, ' ' ’
| (vi) On the job Training (After 2nd years) .
! i Students should be'prépared for practical training with the
' organisations as suggested in (ii). Students can prepare the
' ; necessary documents/ retums/ forms, ntc. related to direct
’ and indirect taxes
6. Unit cost for 30 studerits :
(a) Building as per norms ofthe UGC.
(b) Rupees one lakh for books, journals and eqyipments.
7. Modalities of Examination and Evaluation :
(a) Weightage betwecn theory and practicals spould be 70% and
30% respcctively.
(b) Continuous evaluation : Assignments, surprise test quiz.
i Paper-I : INDIRECT TAX—PROCEDURE & PRACTICE

Max. Marks : 100 3 hrs. duration Min. Marks : 36
Section-A
i 1. Nature of meaning of Central Excise—Excise and Central Excise:
4 Distinction between Central Excise duties and Cystoins. Sales Tax.
Octroi duty.

Basis of Lxcise Duty - Specific duty, advalorem duty, levy of slabs.

compounded duty.

Leviability : on what duty is leviable and who is ljable to discharge

the duty lability.

Kinds of excise duty : Basic additional duty of excise. special duty

Organisation of Central Excise in India Admmistpative operational

authorities.

- Regulatory Framework-—An overview of Centra] Excise and Salt
Act, 1944 An overview of Central Excize Tartfr Act, 1085, Ceor
tral Exctse Rules. 1944,
tmportant terms and definitions, Assessee, Agsessahle value.
excisable goods. manufacture, manufacturer.

Section-B

4. Gencral procedure under Control Excise :

A. Registration for Central Excise—Purpose and procedure there-

; f’"ﬂ?\\
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50 - Universiiy of Rajasthan
of, exemption from registration, filling and declaration for
claiming exemption, forms of application for registration and
filling and filing of the same.

B. Classification lists—filling and submission of classification lists

and its approval. Form—I : Classification lists of excisable
goods provided.

C. Price lists~—When prior approval of price lists required, when |

submission of price lists not reqmred submission of price lists

: “under Part-l and Part-VI1. Valuation of excisable ooods-ltems
+ + included and excluded in the value.

D. Mamtenancc of productnon necords-——R.G l. Register of daily

product:on Stock Register for issue of raw matenals under

form No. RG 23A (Pt.l) : Account of | raw material in Form

No.4.

5. Clearances : Types of clearances :
‘Clearances of excisable goods under physical control; self remov-

al procedure; compounding scheme; clearance of non-excisable
goods: removable of goods for home consumption; removal of
goods for exports.

(i) Removal of goods for home consumption.

(a) Clearance under physical controb—making an application
under Form No. ARI to Circle Inspection before removal
of goods.

Preparation of TR6 and depositing the duty, removal of
excisable goods under GP 1.

{b) Removal of goods under compounded levy scheme
Application for exercise of this option.

(c) Self removal procedure applicability and its salient fca-

tures-Record based control and production based control.

Depostiting of excise duty under challan TR 6.
Preparation of GP I and Maintenance of other records of
removal like PL. A TG 23A Part-1} Register. ,
(dJ) Clearance of non-excisable poods.
(it) Remova! of goods for export :
Export of excisable goods. excise concession in case of
exporter. Types of exporter.
Export of excisable goods under claim for rebate, exportunder
bond and procedurces thereof. Form No, Ad and AdA.

s




Syllabus : B.Com. Pt.-1Il « &*

Section€C
CENVAT
What is CENVAT, Salient features of CENVAT.
CENVAT declaration for claiming CENVAT.
Small Scale Industry:
(i) Eligibility of SS} which are exempted from licensing control.
(i) SSt availing concession. rate of duty. General exemption in
small scale Exempﬁo’n Scheme under Notiﬁcation No. 175/
86.
Books of Accounts, Records and thedr preservation :
(a) Records——RGI, EB-4 for daily production and clearance
(b) Account of principal raw material.
(c) CENVAT and proforma Credit Record.
(d) Personal ledger account.
(e) Goods received for reprocessing.
() Excise Control code No.
Return :
Periodical/Quarterly Return of material used.
* For obtaining excisable goods for special industrial purposes without
payment of whole or part of thc duty and state the nature and quantity
of such goods used for finalized products. monthly returns.

Paper-1I : INDIRECT TAX II-PROCEDURE & PRACTICE
Max. Marks : 100 3 hrs. duratien Min. Marks : 36
Section-A

1. Role of customs in international trade.

Organisation ofcmtonns in India—administrative and operational

authoritics.

3. Regulatory framework——An overview of customs Act, 1962: An
overview of customs Tariff Act, 1975.
Important terms and definitions :
Assessable value; baggage; bill of entry: bill of exports suitable
goods: duty exporter: foreign going vessel: aircraft goods; import:
import manifest: importer: prohibited goods: shipping bili: stores:
bill of loading; export manifest: DOS: FAS. CIt: GATT: Letter or
Credit.

I

Section-B
4. Kinds of duties—basic, auxiliary, additional or counter moving:

22
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~against hoensing. type of expe

Basis of levy—adalorem, speeifie dutiz’s.

Prohibition of exportation and importat;dn of goods and provisions
regarding notified and specified goods,

Import of goods : Free infpore aiid rgstricted import: types of
resteisted tmpnrr———pmmkmemgaqu\ ganalised. goods: import
OFis: ;mp@irt of cargo. import of

FOr air route. (b} by post.

ARE,

b nd cfcmancv

Séetions€

Steps and documents to be prepared ang filed, viz. bill of entry—

- Form No. 22 bill of entry for home consuniption

- Form No. 23 bill of entry for warehyuse.

- Form No. 24 shipping bill for expound clearance for home
COnSUMPLION g othc_r'aczzompan) ing document

- Clearance proteduteit Efmpgm. Hpost.

- Clearance oFba.z 2age " imporry &@age-mcamnuand kinds
of baggage. rules and-pracedire of Fi fmport thereof - peneral
_ passenger. tourist passeng ran‘d:tram;rer ol residence passenger.
(Form Ne. 37 - for basgage charaion).

Export of goods - Free exportnnid reypricted exports: types of

restricied uyports. prohibited exports: canalised exporis. exports

;-C\D()ul of carco. export ot

bagguec. b pes ol exporters manutacturer exporter and merchant
exporter.
Export of cargo :  (a) by land. sea and air route

(b) by post.
Clearancc procedure - Procedure and filling and filmg of relevani
documents
Forpm No. 94
Form No. 93
Form No 96

Shipping bill for expori 0i suiiaiie toods

Shipping bilk for export of duty free goods.

Shipping bill for export ol duiv tree goods
Tand.

Bull of Lxport of ditjable coods

Rill of Export of duty free goods

Bul of Export for export ol duiy tree woods

exbond.

Form No. U8
Form No 9V
Form No, 100

ption. for vs.\reht)usnng
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Duty Drawbach :

Form No-93 :

Form No. 97 :

Svillabus - B.Com. PL-IIT » ..

Meaniyg/Scheme, procedure and
documeptation thereof.

Shipping bill for export of goods under claim
for duty grawback.

Bill of export for export Ofg(m(k underclanm
for duty drawback ' k b

y
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3. PRINCIPLES AND PRACTICE OF INSURANCE
Note : Candidates are required to attempt at least one questlon from
each umt and five quesnons in all -

bcheme :
M: X. Marks : 200

3 hrs. duration

Papcr~l] 3 hrs. duration arks.100
Paperl PROPERTY AND LIABILITY INSURANCE o
Mav Mgrks 100 3 hrs. duration Min. Pass Marks 36
' ’ Section-A N

l. lntmductton : Risk and Insurance : Insurable and non-insurable
risks : Nature of property and liability insurance. crop and cattle
insurance, Types of liability insurance, Reinsurance.

: Section-B

2. Basic Concepts of Liability Insurance :

(a) Basic concept : Specific and all risk insurance - Valuation of
risk : Indemnity contracts and specific value contracts; Average
and contribution: Excess and short insurance careers.

(b) Liability Insurance : Procedure for obtaining liability insurance.
Legal position of insurance agent. Construction and issue of
policy: Reports of liability insurance; Policy conditions.

Section-C
3. Types of Liability—-Insurance Policy : Mandatory Public Llablllty
Insurance. «
4. Dwelling property Losses : business interruption and related losses.
Theft insurance contracts Budgetar covers. Auto Insurance

Medical Benefit Insurance: Dishonesty. disappearance and
destruction insurance, employees liability; Aviation insurance;
personal and residential insurance. Boiler machinery insurance:
Commercial enterpisses and ndusicial oo oy asucance.

Min. Pass Marks 72 ,

«?
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> » University of Rajasthan

Section-D

5. Insurance Problems of Institutions : Insurance problems of
educational and religious institutions - hospitals, clubs and associa-
tion; professional package contracts. Errors and omissions insur-
ance; Professional llablllty msurance, ‘Accountants liability
insurance; Limits in'amount of insurance, Marketing and uiider-
writing of liability i insurance; Einapce of. liability i insurance,,

Secﬁon-aE '

6. Adjustment of Losses and Claims Compensatnon Adjusfment
of losses and their adjustment; Procedure of adjustment; Functions
of adjuster’s : Responsibilities of adjuster’s Survey of losses;
Procedure for preparing claims statements, Documents in use in
claim settlement. Requirement of the insured in the event of loss.
Appointment and loss valuation; statutory control over liability
insurance in India. Liability policies by General Insurance
Corporation of India.

Books Recommended :

1. Rodda: Property and liability Insurance (Prentice Hall, New Jersey)

2. John Carydon L. : Introduction to liability claims Adjusting Cinenati
(The National Underwriting Co.)

3. Long and Gregg : Property and Liability Insurance (Hand book,
Homewood, Richard D. Irwin)

Note : Candidates are required to attempt at least one question from

each unit and five questions in all
Paper-11 : GROUP INSURANCE & R}LHRLMLNT BENEFIT

SCHEMES
Max. Marks : 100 3 brs. duration  Min. Pass Marks : 36
Section-A '
Introduction.
Section-B
Superannuation Scheme I.
Superannuation Scheme 11
Superannuation Scheme 111,
Section-C
Gratuity Scheme '
Section-D.

Group Lifc Insurance scheme !

MZ:
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Group Life Insurance scheme Il
Provident Fund and Employee’s family pension and Dcpos:t—lmked
Insurance Schemes.
Section-E
Taxation Treatment of Provisions of Retirement Benefit-1.
Taxation Treatment of Provisions of Retirement Benefi t-ll
Group Schemes and Data Processmg.

cach unit and five questions in all.
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4. OFFICE MANAGEMENT & SECWARIAL PRACTICE
Paper OFFICE PRARCTICE

Part (A) Theory | | i

Maximum Marks : 75 ' P, Dumﬁ.m : 2V£‘Hrs.

Unit-1. Office Stanone’ e [
Types of papers arfdé‘n ve pés,” tig} of consumption of papers. .
ink. typewriting nbbons. carbon papers, pins, clips, erasers etc.
issue thereof, stock and stock record

" Unit-2. Duplication Methods :°

Photocopying.

Unit-3. Meeting :
Notice, Agenda, Physical facnlmw quorum, providing Secretarial
assistance.

Unit-4. Using information :
‘Working knowledge of making use of information from different
sources :
Telephone Directory, Post Office Guide, Raxlway Time Table.
Teleprinter. Telex, Facsimile telegraphy. ‘

Unit-5. Making travel arrangement :
Preparing tour programme, railway and air reservaticn, booking
hotel accommodation, filling of form for tour advance, preparmg

T.A. Bills.
Part-(B) Practice-Max. Marks : 25

Practicals

} . Practice on Operating Following machines :
i. Duplicator 6 hrs.
ii. Photocopicer 6 hrs.
Word Processor 20 hrs.



56 » University of Rajasthan

Scanner - 6 hrs.
Working in the Office :

- Maintenance of Register ‘
- Preparation of Notice, Agenda. Resolutions

3. Telephone handling.

Paper-11 : Compnter Apphcahon Theory and Pracuce

Part-(A) Theory = 0 ;| g

Maxlmum Marks : 75 CoT e

[

quesuons Py 4,5 ,gi Q-

Computer concepts : Computer system siructure, lnput~Pro<:_ ss-C} ,ntput
(1-P-0), Principle input output processing and sto:age de\){ces
classification of computers. Working of the computers Soﬂware
(s/w) concepts.

Disk Operating System (DOS) L History, Philosophy and purpose, File
system, simple commands, more involved commands, advanced

~ options, hardware (h/w) and software (s/w) suppert.

MS Window Operating System : History, Philesophy and purpose: File
system-changed conventions, simple options, more involved
options, advanced options, h/w and s/w support.

Office. Automation : Modern otfice setup, changed management
hierarchy, expectations and demands from an automated office tools
used, using MS word as the ward processor, using Tally/Ex as the
Accounting S/W. ' '

Advance Office Automation : Advance option in MS word. Advance
accounting options in Tally/Ex. Tracking inventory Tables and
Chaits. Using MS Power points for per print simple business
présentations, using the printer.

Electrone. connurnzations - History (Telephone and Telegraph, etc.)
the Fascimile, computer networks, E-mails-sending and recciving
and Internet Business, browsing the Internet.

Precautions, Emerging Trends and New Technologies : Computer virus,
deating, v conputer virus, paperiess office on line Transaciion
processing (OL1) E-Commerce.

Part-(B) Practical
Max. Marks : 25

Note : Students are required to attain sufficient practical knowledge of
the above course contents.

This practical will be supervised by the external examiner appointed

by the University. o
! \1
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5. A:BEVERTI&ING, &AngS PRQMOTION AND SALES

' promotion, se”mg and séiés‘manapment and public relations. The
* course shall consist of six papers, two each of the three years of
‘ under-graduate programme in: Ingdian Universities and other
Institutions. The six papers are :
I. Marketing communication-].
2. Advertlsihgf o ‘
3. Advertisingdl
4. Personal selling:and- sgk;smanship
5. Management of thes
6. Sales premetion:
All the papers will b’

with Indian cases andﬂem ;_Slés
Scheme : e
Miti. Pass Marks : 72 Max. Marks: 200
Paper-I 3 hrs. durathon 100 Marks
Paper-11 3 hrs. duratien . 100 Marks
Paper-1 : MANAGEMENT OF FHE SALES FORCE
Max. Marks : 100 3 hrs. durathen Min. Pass Marks : 36
- Importance of the sales force aad its management
- Functions of Salex:Niahager
- Recruitment and sel&ction

- Training and Direction

- Motivation and Compensation

- Appraisal 'oﬂﬂ‘érfarm 'fwc
Geographic, Prodigtilse, Mm based.

- Sales planning-and. Ccnml Mﬁfﬁm analysis and sales fore-
casting. Methay 54 f&%ﬁﬁfﬂgﬂkﬁ
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Books Recommended : ol
1. Stanten and Btsklrk l\/%g{:g '
Irwin). i

2. Philip Kotler : Marketmg Management, Tth Ed, F
India, Chap. 24) | , B taE
Paper-II: SALES PROMOTION AND PUBLIC RELA{HE)NS

Sales Budget : Importance, process of sales budget, uses of

sales budget.
Sales territory : Cofisiderations in al!ocanon of sales territory.
Sales quota : Objectlvw, principles of selling, saies (quota,
administration of sales quota. Uses of sales quota. ;
Sales and cost analysis : i) \

Nature and importance of sales promotion. Its role in‘ marketing.
Forms of sales promotion ; Consumer oriented sales promotion,
trade oriented sales promotion and sales force-oriented sales
promotion.

Major tools of sales promotion : Samples, Point of purchase.
Displays and demonstrations, Exhibitions and Gashion shows,
sales contests and games of change and skill, lotteries, gifts,
premium and free goods. Prince packs, rebates, patronage,
rewards.

Conventions, conference and Gashims, specialities, novelties.
Developing and sales promotion programmes, pre-testing
implementing evaluating the results and making necessary
modifications.

Public relations : Meaning, features, growing importance, role
in mariketing, similaritics of publicity and public relations.
~lujor wuls of public relations; news; specches, special evinis,
hand-btills and leaflets, audio-visual, public services activities,
miscellaneous tools.

“rhieot and local aspects of sales promotion :nd pubhic
relations.

Books Recommended :
Philip Kotler : Marketing Management 7th Ed. (Preatice Hall of

India), (Chap. 23).
2. Stanton & Futreli : Fundamentals of Marketing. (McGraw Hill),

(Chap-20).
JSK Patel : Salemanship and publicity (Suliim cliand & Sons, New Dethi).

3.

7
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6. TOURISM AND TRAVEL MANAGEMENT

Mh..mmn ’ Max, Marks-200
: A ' I3, 70 Marks
ki 70 Marks
Hax-Mark " 3Nrkdw Min. Pass Marks 36
I wmmﬂu 0 (20 Progiit report, 10 viva voce)
bl TOURISM nEvEmpm't

M’},’“ Marks 190 _; 3 hrs. duration Min. Pass Marks 36
D SE Section-A

Relevant concepts and preaches for effecgive tourism devclopment
- National Development Council Report on Tourlsm
Development
- National Action Plan, 1992
- New policies on Tourism and its improvisation.
- Destination development
- Substantiable development
Section-B
Man power development neods.
Section-C
Management strategies
Section-D
Tourism policy analysis v
Section-E
Tourism legislation - a necessity.
Books Recommended :
National Cevelopment Council Report
National Action Plan, 1992
Reports of World Tourism Organisation
Report - Workshop on Tourism Legiséigion - August 10-11, 1987
Report - Workshop on Tourism Legislstion - February, 23-23, 1988,
HTTM. New Delhi.
Paper-11 : INFORMATION CORMUNICATION AND
AUTOMATION
Introduction : N
The course cover techniques of communication, presentation and

v

%,

g
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collection information DATA. It also includes basic knowledge of
computers in Travel fields. The attitude and behaviour the pattern w., 1.
customer services and their expectation profile of visitors from variqys
-destinations js part of ;he study.
- Consumer expectzihon and services and: leglslanon.

A - Information Technology e . .
© ' Market Researeh -
" - DataCollectign } = kg
- Consortiums ofAlrlmes, Hotel and Who :
- Practical Tramg Pro_;ect Report
i
1
c"%}"
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7. FOREIGN TR
Subjecttrﬂe : FOR!
thjectQ jéetives: '

H q‘Mw.t .}and theen .
2.

L

S e g - ey - -z

Tofamihatm" o:stude nts with the basic prmcxpLe; Q" o -
i _tmwhxehforexgntradetak' ;
To famxhanse ﬁxesmdentsw:ﬁn the position of India’s f‘bxexgn trade,

import and export policies and various export promotlon measures

" - adopted by the Government. '

To familiarise the students with the nature and scope ofhxtemanonal
marketing as also the four Ps of international marketing. ,
To familiatise thie students with the various methodzatid proced

of forelgn»trade financing, foreign exchange mt&s, ccistmg and
pricing for exports and the various institutions' involved in export
finance.

To maké the stadents:aware of the shipping and insurance practices
and procedure ‘which constitute the essential services for the
operationwof foreign trade.

To familiarise: the- students with the basic documents mvolved in
foreign trade; processing of an export order, customs clearance of
expor: and import cargo and ncgotiation of documents.

Job potential :

1.

Self employment—can start an export business eithér singly or in
partnership with fellow students can take.

2. Can take up employmen: in exporting firms, banks, insurance

~—=aniec or with freight forwarders.




_, Objectives:: - - ‘; ot o

Sylapys : B-Com. Pt-11T « « .

3. (i) Permissible combination of subjests :
B.A. - Any subject preferably with Economics. Psychology,
Social Work, Foreign languages.
(ii) Pre-requisites of admission :
10 + 2 preferably with Economics or Commerce.
Paper 1 : SHIPPING AND INSURANCE PRACTICES AND
PROCEDURES .2

Yo' make- ‘the sludems aware thc s , ng, and insurance practices
‘ ‘and procedures which’ corfst;tut tﬁe essent,ai services for the

operation of foreign trade.’ ;

¥

¥ SECTION—A : ~ Periods

- Role of shipping, li‘ners and tramps, bflls of lading
and Charter Party - 4
- Determination of frelght 2
)

- Containerization and other developments
SECTION-B
Air transport and procedures involved in the determination

of freight and booking of cargo space 3
- Multi model transport and the procedures jvolved 2
- Packing and marking for exports 2
- Forwarding and clearing agents and their gperations 3
SECTION-C

Cargo msurance. its importance, basic principles. types of
cover. types of losses and determination of premium 3
4

Obtaining a cover and filing a<laim
FOREIGN TRADE DOCUMENTATION AND

PROCEDURES

Paper IT :

Objectives :
To famihiarise the student with the basic documents mvolved m
foreign trade. processing of an export order, customs clearance of
export and import cargo and negotiation of docyments.

SECTIONM-A Peric I

Need. rationale and types of documents }

- Obtaining export and import licences
Processing an export order

-

e
NAR
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SECTION-B
- preshipment inspection and quality control
- Foreign exchange and GR formalities
- Excise and customs clearance of export cargo
- ghipment of goods and port procedures
A SECTION-C
- Customs clearance of import cargo
- Dbost-shipment formalities and procedures
- Qlaiminfg*’dﬁty drawbacks and other benefits
- Need, rationale and types of documents
- Qptaining'export.and import licences
- Processing an export order ,
Books Recommended : :
1. Handpook of Import and Export Procedures :
2. . Expoyt What, here and How by Paras Ram
ON THE JOB TRAINING
3 to 4 eeks cach at the end of | year and at the end of ]I year
Total : 6 to 8 weeks
A report has to be submitted after the training to be evaluated out
of 100 marks.
Journal : |pdian Export Bulletin
Publications of Indian Trade Promotion Organisation
Equipment :
Overhead Projector, photo-copying machine, VCR with Television
set.
Examination at year end : 7 Marks for each paper
30% marks for internal evaluation
10 marks for tests (occasional)
10 marks of home assignment
10 marks for class participation
Linkage :
Down - plus 2 students may take it up independently. Those having
studied export procedure will tind this course and a follow up of
their carljer studies
Up - Those having passed B.A. or B.Com. with this course, may
take up course like Postgraduate Diploma of the JI'T or MBA

wNHn wN
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8. TOURESM
PAPER 1 : TOURISM MANAGWT
Theory Paper : Max. Marks 70
Project Report : Max mmu 30
3 brs. duration for Theory P‘aper S

;. Hope b e
p,m R:ngurces Management in
wcat @§Financial Operation, Tourism

-~ £

in Tourism.

-+ Behavioural Issug 'dumm Gucst Host Relationship,
~ Hospitality, Group aiid' Inter gﬁUp Behaviour, Supervisory
Behaviour.
~ Managerial Practices in Fourism I ; Four operator, Travel Agencies
and Public Relations.
- Managerial Practices in Tourism 2 : Catering & food services,
Tourist transport, Airlines, Airport & Railway Stations.
— Events Management in, Tourism : Reservation & Booking, Strike
& Political unrest, missing of language, theft etc.
References :
1. Kotler, Philip : Marketing Management.
Dougler Foster : Travel & Tourism Management.
Negi, M.S. : Tourism and Heterfigring.
Meclean, Hunger : Marketing Management (Tourism in your
business)
PAPER-Ii : PROJECT REPORT
Every student shall have an appropriate topic sclected for doing
Project Report at the beginning of the session and shall submit the
sarnc 1n triplicate at least 3 weeks tefpee the commencement of theory
examinations. For this purpose cach student shall undergo for field

work/practical training in concerned -sfganisations for 150 hrs. Viva-
Voce shall be held within one mosih of the last date of written

examination. (Project Report 70 marks and Viva Voce 30 marks).

R
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9. PRINCIPLES AND PRACTICE OF BANKING AND

INSURANCE
PAPER ] : COMMERCIAL BANK MANAGEMENT
Theory Paper : I Max. Marks 70
Project Report i, Max. Marks 30

~ 3 hrs. duration for Theory Paper .

'sr 32

"'~ Principles of Baniiig" Definitionof bank; Cmm o Py,

Present. stmctfire ‘of commercial bankmg Systcm in Indxa, Bnef
" history; Functions; Wm}o.ng during 1947-
- Management Pnncxple,mBanls Manag

Hierarchy, mchvxdual and group beha ou"t?Managcment of

personncl-Functldns of manager, mspector”‘local advisory
committee; Recruxtmmt, Selecuon Training; Promotion; Control
of staff.

—~ Management of Deposits and Advances : Deposit mobilization;
Classification and nature of deposit accounts; Advances; Lending
practice; Types of advances; Principles of sound bank lending;
Preparation of reports; Credit plans; Planmng customers; Limits
of credit; Security.

~ Investment Management : Nature of bank investment; Liquidity
and profitability; Preparation of cheques; Bills; Endorsement;
Govemnment securities; Documents of title to goods railway receipt;
Bill of landing; Boo< debts; Securities-Government and
commercial.

~ Management of Finan:ce : Bank accounts; Records; Reports;
Statement of advances; Evaluation of loan applications; Profit and
Loss Account; Balance sheet and statutory reports regarding cash
revenue.

Suggested Readings
1. Tannan ML : Bankmg Law and Practice in India, Indian Law
Housc, New Dellu.
2. Radhaswami M. and 3asudevan A : Textbook of Banking, S.
Chand & Co. New DcJu
3. Panikar K.K. : Bankmg Theory & System : S. Chand & Co.
Now Delhi. ’
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Syllabus : B.Com Part-III » (

Jessup P. F. : Innovations in Bank Manhgement,

Reed E. W. : Commercial Bank Management.

Désai Vasant ; Principles of Bank Management.
’Khubchandaan S, : Practice and Law of Banking; Macmillan,
: New Dclhl

% N W

OR

VPAPER I: LEGISLATIVE INSURANCE FRAMEWORK

Theory Paper ;| - : Max. Marks 70

Project Report - : Max. Mardks 30

3 hrs. duration for Theory Paper

-~ Insurance Act, 1938

— LIC Act 1956 _

- Insurance Regulatory & Development Agency Act, 1999

— Consumer Protection Act, 1985.

~ Ombudsman Scheme

-~ Income Tax Act, Married Women’s Property Act, Contact Act
as relevant to the conduct of insuranee business. '

— Code of conduct in advertisement and publicity area.

References : .
I Mishra, M N. Insurance Principles & Practice, S. Chand &
Co. New Delhi.
Insurance Regulatory Development Act, 1999.
LIC Act, 1956.
Consumer Protection Act, 1985.
5. Indian Contract Act, 1872.

PAPER-II : PROJECT REPORT
Every student shall have an appropsisgs fopic saieued for doing

Project Report at the beginning of the segipon and shall submit the
same in triplicate at least 3 weeks befowe the commencement of
theory examinations. Yor this purpose eaeh stydent shall undergo
for field work/practical fraihing in concegiiied organisations for 150
hrs. Viva~V0ceShnllbeheldwnhmmmouﬁxoftha last date of
written examination, (Project Report 79 g3asks and Vive Voce 30
marks).

B

Vinayakan N : Banking by 2000 A. D; Kanishka Publishers, Delhi.
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10, FOREIGN TRADE PROCEDURE
PAPER 1 : EXPQRT-IMPQRT PROCEDURES AND

- = I emat:onal Business Contracts : Typw and formation.

'~  Payment Terms : Instruments and méthods of fmancing, incliding
docmncmm'y credits and collection; Uniform Customs and Practices
(UCP) 500 .

Wit -

) sz Tm, Export : What, Where and How; Anupam Publishers, Delhi.

2. Unifaem Gustoms & Practice for Docutnentary Credits, Intemational
Charfibet of Commerce, Paris.

3. Handbook of Impoft-Export Progedures; Ministry of Commerce,
Government of India, New Dethi.

4. ahajan M., Exponts : De it yourself, Snowwhite Publicirwas, Mumbiu

5. Expon Documcmanon and Progedures;: Nabhi Publjcations, New Pelhi.

JECT REPORT AND. WNA-VQCE

{‘vcrv stadent shall have an appm;pnatc topic selected for doing
Progect chort at the beginning of thc smsxon and .,uau subnut tbc

\w{grk/pmhcal ] mwwcmedoz ;?t.h 1.- da. M \ 4

ce shall-be hefd: vithin ong. month of-the-ldss ts of g

ewmmination (Pro &t eport 70 mrks and: Viv? Voée 30 marks). \‘\\\j«\u,//@( )
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